Person Specification – Trainee Youth & Community Worker

	Attributes
	Essential
	How Identified
	Desirable
	How Identified

	Relevant Experience
	
	
	Experience of attending, working or volunteering in a charity and/or community setting
	Application form/interview



	Qualifications
	
	
	GCSE grade 4 or above in English or equivalent

Relevant qualification in working with young people or adults
Driving Licence


	Application form

Application form

Application form

	Skills and Abilities
	Ability to write competently and accurately

Ability to communicate effectively 

Ability to use a computer and software
Ability to work as part of a team

Ability to accept constructive criticism in order to improve practice
Organisational and time management skills

An understanding of the importance of developing positive professional relationships with others

	Application form/interview
Application form/interview/ reference
Application form/interview
Application form/interview
Interview/reference
Application form/interview/ reference
Application form/interview/ reference
	Have skills in arts, sports or other topics of interest 


	Application form/interview



	Responsibilities
	Able to represent the project in a professional way 
Ability to cover for sickness/absence/holiday across the project 


	Interview
Interview


	An understanding of the importance of adhering to an organisations policies and procedures 


	Interview/reference

	General
	Able to work some evenings

Able to maintain a positive working attitude

Ability to work with conflicting demands


	Interview
Interview

Interview


	Understanding of issues affecting people living in disadvantaged areas

	Application form/interview




